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Home Screen  

This is the Home Screen. After each check-in, you should arrive back at this screen to process 
the next voter. At the bottom of the Home Screen, you will see information on connectivity and 
sideways status, battery status, as well as the location you are logged into, your job title, and 
your name. 

 Buttons                                                                                    
 
 
 
 

Home Screen | Tools Menu 

tǊŜǎǎƛƴƎ ǘƘŜ ά¢ƻƻƭǎ aŜƴǳέ ƛŎƻƴ ƻƴ ǘƘŜ [ŀǳƴŎƘǇŀŘ ǎƘƻǿǎ ŀŘŘƛǘƛƻƴŀƭ ŦǳƴŎǘƛƻƴŀƭƛǘȅΦ  
 

THIS FUNCTIONALITY INCLUDES: 
¶ Update Absentee: Scan absentee barcodes to update the latest  

absentee statuses 
¶ Voter Check-Off List: Print the 11 and 4 reports 
¶ Soil / Defaced Ballot: Spoiling and re-ƛǎǎǳƛƴƎ ƻǊ ŀŘƳƛƴ ǎǇƻƛƭƛƴƎ ŀ ǾƻǘŜǊΩǎ  

ballot 
¶ Precinct Lookup: {ŜŀǊŎƘƛƴƎ ŦƻǊ ŀ ǾƻǘŜǊΩǎ ǇǊŜŎƛƴŎǘ ōȅ ŀŘŘǊŜǎǎ 
¶ Re-Print: Re-ǇǊƛƴǘ ŀ ǾƻǘŜǊΩǎ ŀǳǘƘƻǊƛǘȅ ǘƻ ǾƻǘŜ 
¶ Check-In Logs: Detailed log of all voters checked in 
¶ Help Guide: View PDFs and videos 
¶ Phone Numbers: View important Election Day phone numbers 
¶ Check-in Totals: Detailed log of check-ins via ballot style/ballot type 
¶ LOGOUT: Go back to the My Session Screen, logout, and/or close the  

election

Location Name 

User Name 
(Logged-in) 

Current Date/Time 

 
Battery Status 

Sideways EPB 
Communication 

 

Registered Voters 
By County 

By Location 

Voter Check-ins  
By Device 

By Location 

NOTE:  If you did not scan your absentee supplemental update barcode on Monday night, you can apply 

ǘƘŜ ǳǇŘŀǘŜǎ ōȅ ŎƭƛŎƪƛƴƎ ά¦ǇŘŀǘŜ !ōǎŜƴǘŜŜέ ƴƻǿ ŀƴŘ ŦƻƭƭƻǿƛƴƎ {ǘŜǇǎ м0-12 from the Electronic Pollbook 

(EPB) Setup | Monday Night EPB Quick Reference Guide.  

Tools Menu 
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MONDAY NIGHT 

Home Screen | Searching for a Voter

 

 
 

¢ƻ ǎŜŀǊŎƘ ŦƻǊ ŀ ǾƻǘŜǊ ǿƛǘƘ ŀ ǎŎŀƴƴŀōƭŜ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƻǊ ǎǘŀǘŜ L5Σ ǘƻǳŎƘ ǘƘŜ ƎǊŜŜƴ 
5wL±9wΩ{ [L/9b{9 {¢!¢9 L5 /!w5 ōǳǘǘƻƴΦ 
 

¢ƻ ǎŜŀǊŎƘ ŦƻǊ ŀ ǾƻǘŜǊ ǿƛǘƘ ŀ ŘƛŦŦŜǊŜƴǘ ŀŎŎŜǇǘŀōƭŜ ŦƻǊƳ ƻŦ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴΣ ǘƻǳŎƘ ǘƘŜ 
ȅŜƭƭƻǿ a!b¦![ ±h¢9w {9!w/I ōǳǘǘƻƴΦ 
 

¢ƻ ǎŜŀǊŎƘ ŦƻǊ ŀ ǾƻǘŜǊ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ōǊƛƴƎ ŀƴ ŀŎŎŜǇǘŀōƭŜ ŦƻǊƳ ƻŦ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴΣ 
ǘƻǳŎƘ ǘƘŜ ǊŜŘ ±![L5 L5 bh¢ twh±L595 ōǳǘǘƻƴΦ 
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5wL±9wΩ{ [L/9b{9 {9!w/I 
 
To process an eligible voter by scanning a ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƻǊ ǎǘŀǘŜ L5Σ ƘƻƭŘ the ID under the 
camera of the Electronic Pollboo, directly above blue SCAN HERE label on the back-left side of 
the metal stand. Make sure the ID barcode is facing the iPad (you will see the barcode in the 
green barcode box below). It will automatically scan once it sees the barcode. Once the scanner 
Ƙŀǎ ŎŀǇǘǳǊŜŘ ǘƘŜ ōŀǊŎƻŘŜΣ ǘƘŜ ǾƻǘŜǊΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛƭƭ ŀǇpear. 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

a!b¦![ {9!w/I 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

To process an eligible voter by using the yellow MANUAL SEARCH button, select the type of ID 

provided from the list of acceptable identification list and then touch the green CONTINUE 

button. 
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a!b¦![ {9!w/I όŎƻƴǘΦύ 
If you are doing a manual search, there are three commonly used options: 

-  L a s t  N a m e  &  H o u s e  N u m b e r 

-  L a s t  N a m e  &  B i r t h  Y e a r 

-  L a s t  N a m e  &  F i r s t  N a m e 

{ŜƭŜŎǘ ŀ ǎŜŀǊŎƘ ƻǇǘƛƻƴ ŀƴŘ ŜƴǘŜǊ ǘƘŜ ǾƻǘŜǊΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ƛƴǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŦƛŜƭŘǎΦ ¢ƘŜƴ, touch 

the green SEARCH button. 

 
 
 
 
 

Enter more characters into 
the data fields to narrow the 
search results. 

 
 
 
 
 
 

 

A list of voters that meet the search criteria will 
appear. This screen defaults to voters that are 
registered assigned to your Polling Location.   
 
 
 
 
 

 
 
 
 

If you would like to see a list of voters outside of 
your location, press the red άNot in this 
Locationέ button.    

 

Scroll through additional search results 
by pressing the blue NEXT PAGE button. 

 a Ballot 
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Home Screen | Processing an Eligible Voter 

Once you have found the correct voter, you will arrive at the Voter Eligibility screen. If the voter 

ƛǎ ŀƴ ŜƭƛƎƛōƭŜ ǾƻǘŜǊΣ ǘƘŜ ǎŎǊŜŜƴ ǿƛƭƭ ŘƛǎǇƭŀȅ ŀ ƎǊŜŜƴ ά±ƻǘŜǊ ƛǎ ŜƭƛƎƛōƭŜ ǘƻ ǾƻǘŜΦέ ƳŜǎǎŀƎŜΦ ¢ƘŜƴΣ 

touch the green GET VOTER SIGNATURE button. 

 

The display on the screen will 

automatically flip upside.  Physically 

tilt the screen towards the voter. 

 

 

 

 

 

 

 

Direct the voter to sign in the box (circled 

in red to the right) and touch the 

green DONE button. The display 

on the screen will automatically 

flip back to the original 

orientation. Physically tilt the screen back 

towards you. 
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Once the voter has touched DONE 

and the screen has flipped back to 

ȅƻǳΣ ŎƻƳǇŀǊŜ ǘƘŜ ǾƻǘŜǊΩǎ ǎƛƎƴŀǘǳǊŜǎ 

and if they look similar, touch the 

green ISSUE BALLOT button.  

 

 

 

 

 

The άAuthority to Voteέ printing pop-up will 

ŀǇǇŜŀǊΦ hƴŎŜ ǘƘŜ ǾƻǘŜǊΩǎ !ǳǘƘƻǊƛǘȅ ǘƻ ±ote 

Slip has printed from your printer, touch the 

green CONTINUE button. 

If your slip does not print, touch the blue 

REPRINT button to print another slip. 

 

 

 

 

 

 

 

 

 

Hand the Authority to Vote Slip to the Ballot Official.  He/She will select the correct ballot 

type from the ballot table and give it to you to record in the EPB. 
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Issuing a Ballot 

The Ballot can be issued in the following ways: 

BY SCANNING 
 
{Ŏŀƴ ǘƘŜ ǾƻǘŜǊΩǎ ōŀƭƭƻǘ ǎǘǳō ōȅ ƘƻƭŘƛƴƎ ǘƘŜ ǎǘǳō ƛƴ 
front of the iPad camera. Ensure that the ballot 
stub is completely seen between the green lines. 
The stub will automatically scan. If the ballot style 
is correct, you will continue to the Processing 
Complete screen. If the style is incorrect, find the 
correct ballot and try again. 
 

 

 

 
BY ENTERING MANUALLY                      
 
Touch the blue ENTER MANUALLY 
button in the right-hand corner of 
the scanning screen. Enter the 
ǾƻǘŜǊΩǎ ōŀƭƭƻǘ ǎǘȅƭŜ ŀƴŘ ōŀƭƭƻǘ ǎǘǳō 
number into the text fields. Touch 
the blue PROCESS button when you 
have entered the required 
information. If the ballot style is 
correct, you will continue to the 
Processing Complete screen. If the 
style is incorrect, find the correct 
ballot and try again. 
 
 

 

 

Congratulations! You have completed the check-
in process. Touch the green PROCESS NEXT 
VOTER button to return to the Home Screen and 
process the next voter in line.

 

. 
 Processing an Eligible Voter 

  


