Election Morning Setup
[] Retrieve the EPBs from the DS200 Ballot Compartment.

Step 1: Open the EPB metal stand.

Open the stand by gently pulling the lipunthe* Li ft Her
away from the base of the metal case (like opening a book). Flip th
base of the case around to placetbceen in the open position.

Step 3:  Verify connection.

Verifyall devices have connected properly on the MiFi Hotspot disj
screen. There should be one (1) connection for each EPB. For
example, a location with two (EPBsvo u | d 2A5 Wik Devices

Step 5: Verify information on initial screen.

CUYAHOGA COUNTY

BOARD OF ELECTIONS
CUYAHOGA COUNTY, OHIO
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Enter your full first and last nameing the popup keyboard. Then,
press‘CONTINUE

Step 9: Login to the EPB.

Zero reps ort in
Pollbook report envelope.

Touch CONTINUE when complete.

The EPB will search for its preprogrammed Bluetooth printer. Whe
the printer has been found, it will print the Zero Repori@nce the slip
has been printedpress*CONTINUE Place the printed Zero Report
in theenvelope labeled EI ect roni ¢ sPol | book
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Step 2: Power on the EPBs.

Plug theorangelabeledend of the cordnto EPB charging port undet

the orange label. rEss and hold the labeled power button until yo

see an Apple appear on the screen.

Cuyahoga County, Ohio

Cuyahoga County, Ohio
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TOUCH THE EPB ICON BELOW TO BEGIN.
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When the device turns on, press the home button to unlock the
device On the next screenptich the EPB icon to launch tBEB
program.

Step 6: Press start to login to the EPB.

CUYAHOGA COUNTY

BOARD OF ELECTIONS
CUYAHOGA COUNTY, OHIO
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Enter Password #f the box on the left. EnterPassword #ih the
box on the right. PresssUNLOCK DEVICENOTEPasswords are
located inseparate sealed envelopestive Green Update Folder in
the Green Supply Bag.

Step 10: Printer Not Found.

PRINTER NOT FOUND

Confirm the steps below and touch 'TRY AGAIN' to look for the printer again.

- Is Printer plugged in? Check entire Printer Cord

- Is the Printer turned on?

- Is there a single Blue Light on? (There should be no Orange Lights on)?
- Is anyone else using your Printer?

CONTINUE WITHOUT SELECT A DIFFERENT
PRINTER PRINTER

Not
Not

If the
“Pri

Pt en
nt er

F o und”Folow theeseepoen thep p
Found | Error Me




Closing the Election

Step 1: Close the Election on the EPBs.

To close your election at the end of the day, select the LOGOUT bult
from theblue Tools Mnuon your Home Screefihe Log Outvindow
will pop-up. Touch the CLOSE THE ELECTI@MN.

Step 3: Enter passwords.

TwoElection Officialmust enter the same passwords used to login to
the devices election morninBememberPassword #inust be entered
inbox on the left Password #2 must be entered in the box on the ri
Touch thegreenLOCK DEVI@Een the passwords have been entered

Step 5: Print Check-In Totals report.

BACK ' PRINT ’

29 Transaction(s) Pending

Device Locked

Ballot Style Device ID Ballot Type

WLKVO1A0IN

905  PaperBallot a

Total for: WLKVO1ADIN

WLKVO1BOIN 905 Paper Ballot

Total for:  WLKVO1BOTN

WLKVOICOIN 205 Paper Ballot

Totalfor: WLKVOICOIN

Grand Total:

Youmust now print the Voter Chedk Totals for the Certificate #1.
Make sure *“This L geat PressthdlueRRINT
button. NOTE: You must complete this processmocess on all
EPBs.

Step 7: Complete the Certificate #1.

Certificate #1 - Balance Sheet | Ballots Cast and Checi-Ins Processed
<Election Date and Type>

AN

Polling Location: <insert datax

IEEER:

Find the line reads Issued under the “Total for location” heading. Record

the number on Line 4 of the Certificate #1.
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Step 2: Lock devices.

Lock Device

WARNING:
If you continue the device will be locked.
All processing will be disabled.

Are you sure you want to continue?

TheLock Devicgarning Sreenwill appear. Touch thegreenYES
button to continue closing the election. If it is NOT the end of the
day, touch theed NObutton to go back to your home screen.

[ JNle]

Step 4: Synchronize the devices.

Lock Device

Your device will now synchronize which is indicated liyaige
message. Wait until the message disappears to continue.

Step 6: Verify report totals.

- W ———— -

Total for location
Issued: 10
Provisional: 0
Spoiled: 2

Verify the bottom “Total for
numbers orALLreports. NOTE: If the report totals do not match
press theRESYN@tton and reprint the Cheekn Totals Report for
ALL devices

THE EPBS The units mustemainon during
transport to the Drop Off Location.

DO NOT TURDFF ON THE MHROTSPOT 090

Use the Eectronic PollbooK ransport Case Diagramensure
packed thesame way it was delivered Seathe EPB Transport Ca
and record tle serial number on thiocation Security Recordthe
box labelecElectronic Pollbook Casks§ing Seah the Tuesday Nigh
Recordingsection.
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