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Election Morning Setup  

 Retrieve the EPBs from the DS200 Ballot Compartment. 
 

Step 1: Open the EPB metal stand. Step 2: Power on the EPBs. 
 

 

 

 

 

Open the stand by gently pulling the lip under the “Lift Here” label 

away from the base of the metal case (like opening a book). Flip the 

base of the case around to place the screen in the open position.  

 

 

 

 

Plug the orange-labeled end of the cord into EPB charging port under 

the orange label.  Press and hold the labeled power button until you 

see an Apple appear on the screen. 

Step 3:   Verify connection. Step 4: Unlock device and launch EPB app. 

 
 
 
 
 
Verify all devices have connected properly on the MiFi Hotspot display 

screen.  There should be one (1) connection for each EPB.  For 

example, a location with two (2) EPBs would show “2/15 Wi-Fi Devices”.   

 

 

 

 

 

When the device turns on, press the home button to unlock the 

device.  On the next screen, touch the EPB icon to launch the EPB 

program. 

Step 5: Verify information on initial screen.   Step 6: Press start to login to the EPB. 

 
 
 
 
 
 
 
Verify the Election Date and Polling Location Name.  

 

 

 

 

 

 

Press “START” to login to the EPB program.  

Step 7: Login to the EPB.   Step 8: Enter passwords. 

 
 
 
 
 
 
 

 
Enter your full first and last name using the pop-up keyboard. Then, 

press “CONTINUE”. 

 

 

 

 

 

 

Enter Password #1 in the box on the left.  Enter Password #2 in the 

box on the right.  Press “UNLOCK DEVICE”.  NOTE: Passwords are 

located in separate sealed envelopes in the Green Update Folder in 

the Green Supply Bag. 

Step 9: Login to the EPB.   Step 10: Printer Not Found. 

 
 
 
 
 

 
The EPB will search for its preprogrammed Bluetooth printer. When 

the printer has been found, it will print the Zero Report.  Once the slip 

has been printed, press “CONTINUE”.  Place the printed Zero Report 

in the envelope labeled “Electronic Pollbooks Reports”.  

 

 

 

 

 

 

 

If the “Printer Not Found” screen appears.  Follow the steps on the 

“Printer Not Found | Error Message” laminate in the EPB Case.   

POWER  
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Closing the Election

  

Step 1: Close the Election on the EPBs. Step 2: Lock devices. 
 

 

 

 

 

 

 

To close your election at the end of the day, select the LOGOUT button 

from the blue Tools Menu on your Home Screen. The Log Out window 

will pop-up. Touch the yellow CLOSE THE ELECTION button. 

 

 

 

 

 

The Lock Device Warning Screen will appear.  Touch the green YES 

button to continue closing the election. If it is NOT the end of the 

day, touch the red NO button to go back to your home screen. 

Step 3: Enter passwords. Step 4: Synchronize the devices. 
 

 

 

 

 

 

Two Election Officials must enter the same passwords used to login to 

the devices election morning. Remember, Password #1 must be entered 

in box on the left.  Password #2 must be entered in the box on the right.  

Touch the green LOCK DEVICE when the passwords have been entered. 

 

 

 

 

 

Your device will now synchronize which is indicated by an orange 

message. Wait until the message disappears to continue. 

 

Step 5: Print Check-In Totals report. Step 6: Verify report totals. 
 

 

 

 

 

 

 
 

You must now print the Voter Check-In Totals for the Certificate #1. 

Make sure “This Location” is highlighted in green.  Press the blue PRINT 

button.  NOTE:  You must complete this process on process on all 

EPBs. 

 

 

 

 

 

Verify the bottom “Total for location” section reports the same 
numbers on ALL reports.  NOTE:  If the report totals do not match, 
press the RESYNC button and reprint the Check-In Totals Report for 
ALL devices. 

Step 7: Complete the Certificate #1. Step 8: Pack up the EPB Transport Case. 
 

 

 

 

 

 

 

 
Find the line reads Issued under the “Total for location” heading. Record 

the number on Line 4 of the Certificate #1. 

 

 

 

 

 

 

DO NOT TURN OFF ON THE MiFi HOTSPOT OR 

THE EPBS.  The units must remain on during 

transport to the Drop Off Location.   

Use the Electronic Pollbook Transport Case Diagram to ensure 

packed the same way it was delivered.  Seal the EPB Transport Case 

and record the serial number on the Location Security Record in the 

box labeled Electronic Pollbook Case Closing Seal in the Tuesday Night 

Recording section. 

 


